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Step 1: accessing the assessment

Click the link below to take you to a page
that looks like the image on your right:

https://learning.myncfe.org.uk/institution/
nolods/index.php

I'm not a robot

If this is your first time using this link,
press ‘REGISTER’ to get started.
Registering will only take a few seconds.

LOGIN

If you have previously registered but are
returning to complete the assessment at
a more suitable time, please use the
details you previously created when
registering, and then press ‘LOGIN’.
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Step 2: registering

Please complete the fields on your screen to
register and get started with the assessment.

Username: We recommend using your email
address.

Password: Your password must be a
minimum of six characters, with at least one
letter and one number.

First Name: Enter your first name.
Surname: Enter your surname.

Date of Birth: Enter your date of birth.
Ethnicity: Enter your ethnicity.
Gender: Enter your gender.

*All fields are mandatory when creating an account.

|Already registered? Login here.

Welcome to Skills Assessment

Username
Password
First name
surname
Date of Birth
Email address
E'"'II"IiCit}" Choose...

Gender Mot Disclosed




Step 2: registering (continued)

Please leave the courses Essential Digital Skills ~ *
that have already been Accesement
pre-selected as ticked.
Essential Digital Skills *

¢ y Essential Digital Skills *
Press ‘SIGNUP’ and your
account will be created. Resources
*All fields are mandatory when creating an account. Already registered? Login here.




Step 3: accepting terms of use

N C F E Welcome, J;:E;olzgsf » :

When you sign up for the
first time, you will need to
acce pt th e Te rm S an d :ucFvshj:::,sfzsi:j::e:‘:i:ona\ ~Terms and Conditions of Use (v3)

These terms and conditions (these Terms) cover your use of the NCFE - Skills Assessments Portal (Portal). Please read these Terms carefully before using the Portal. These Terms give you

C O n d Itl O n S Of U S e n important information, such as who we are, how we provide our services to you, how we make changes and what to do if there is a problem.

2. Who we are and how to contact us

NCFE - Skills Assessments Portal - Terms and Conditions of Use - (Updated 06/02/2020)

The Portal is operated by NCFE - Skills Assessments (NCFE - Skills Assessments), a company registered in England and Wales with company number 05440652 and whose registered office is
at 6, Quorum Business Park, Benton Lane, Newcastle upon Tyne, NE12 8BT.

You can contact us using the details below, or by post using the above postal address

Contact email: skillsassessments@ncfe.org.uk

Please click the ‘I

3. By using the Portal you accept these Terms

u n d e r S t an d an d ag r e e By using the Portal, you confirm that you accept these Terms and you agree to follow the rules set out in these Terms

The Portal Privacy Policy https://www.ncfe.org.uk/customer-and-learner-support/legal-information/privacy-notice/ and Cookies Policy https://www.ncfe.org.uk/customer-and-learner-

- -
to th es e co n d Itl o n s ’ b OX support/legal-information/privacy-notice/ also apply when you use the Portal Please read these carefully, as they provide information about how your personal information will be used and
our right:
d th lick ‘UPDATE’
an e n C I C " I understand and agree to these conditions:

0 Back To Top m




Step 4: starting the assessment

When the dashboard opens, you
will see two tiles with icons on them
(see image).

To begin the initial assessment,
click on the ‘ESSENTIAL DIGITAL

SKILLS’ tile (with the arrows on it).

Dashboard

AddPin

SKILLS
BUILDER

Meetings

Help

2 BUILDER

START INITIAL ASSESSMENT e

ESSENTIAL DIGITAL SKILLS USING BUILDER




Step 5: watch our tutorial video

Now that you have started
your assessment, a short
video will automatically open
and begin to play.

This video will explain how to
complete the assessment.
Please watch this tutorial for
further support with
completing the assessment.

This is your assessment;, g\d it will help identify
your strengths'and your: i:ireas for development.




Step 6: enabling accessibility features

If you require accessibility
support, the assessment allows
you to change text size and
colours, as well as enable an
audio reader.

To access features, please click
the three lines in the top left
corner of your question page.
This will open a menu and allow
you to enable these features.

DAuto Play Audio
[J) Easy Reading

Preferred Text Size

Theme

I Header/Footer

[ Background
[1Question Background
Il Question Text

[ ]Answer Background
Il Answer Text

Save Assessment & Exit

|ssessment.

'know you and understand what you're already good at and where we can help you to improve your

}sessment to plan your learning.

I, please spend some time reading the instructions on the next few screens.

NCFE




Step 7: completing the assessment

Following the tutorial video,
you’ll begin the assessment.

The assessment will ask you to
complete a series of questions —
please answer these to the best
of your ability.

Where you are unsure of an
answer, please note that you
can click the ‘DON’T KNOW’
button in the bottom right corner
to move onto the next question.

ential Di ills Assessment
i nd editing Question ID: 30930

Match these sound file and video file types to the most appropriate description.

WAV ‘

MP4

O
o
O

MP3

popular for playing music on a
device

high-quality video but with a
small file size

high-definition video with a large
file size

high-quality, uncompressed
sound file




Step 8: viewing your results

Once you have completed all of
the questions, the assessment

will end 25
" Name Bloggs, Joe Assessment Essential Digital Skills Assessment (d22278517)  Date Completed 26/07/2024
Email joebloggs@outlook.com Type Formative (Actual Assessment) Time Taken 3m 0s
You will be shown your results as

a ‘Spiky Profile’, which details

Essential Digital Skills Assessment Result

your Overa” dlgltal Ski”S |eve|, aS You are averall working towards Entry Level.

well as breaking your results Spiky Profile

down into individual sections. R s |
You can return to your results at a o

Being safe and responsible online Level 1

later date by logging back into the e
platform, or you can print these
out using the ‘PRINT’ button.

online

Section

You can also view your incorrect
answers by selecting the red
‘INCORRECT’ button.



Step 9: what’s next?

You’ve now completed the
Initial assessment and viewed
your results — thank you for
taking the time to do this!

If you're interested in
advancing your digital skills
following your results, you can
visit www.ncfe.org.uk/no-
one-left-offline to discover
your next steps.

O W @ Access ibility & Login

Qualifications Sector Specialisms Learning for Work Technical Education Apprenticeships Skills Assessment Accreditation Services International About NCFE

No One Left Offline

Everyone deserves access to digital resources

and opportunities, which is whyjwe've laun:
ournew campaign - to bridge thedigital divide
and ensure no one is left offline.

Test your digital skills now!



https://www.ncfe.org.uk/no-one-left-offline
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