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Overview  

The session packs we offer to support T Level delivery contain:
• a detailed session plan or tutor delivery guide
• an e-learning presentation 
• associated student activity sheets
• home study tasks (if applicable).

There are two types of e-learning presentation: SCORM and NON SCORM. 

What is the difference?

SCORM compliant systems include LMS platforms, for example, Moodle or Blackboard.

NON SCORM presentations can be stored and run from local PC storage or a shared drive, or from local copies of online 
storage such as SharePoint or OneDrive. Dependent on local security settings, it may also be possible to run the e-learning 
presentations within OneDrive/SharePoint online, and to allow access to colleagues/students this way.

In this guide we will run through the steps required to launch and view the NON SCORM version of the presentations in some 
example environments.  

PLEASE NOTE: 
The steps described in this document refer to a typical OneDrive/SharePoint installation, but local structures and security 
settings may be different, and we would recommend you speak with your IT Department in the first instance. 
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Running the presentations in local or shared storage 

Step Two: Right click on the zipped folder and select ‘Extract all’.

Step Three: Choose a destination folder to save the extracted files 
into and select ‘Extract’ to proceed.

Step Four: Within the extracted folder you will find element folders 
(when more than one element is included in the pack), and the individual 
session folders within these. The numbered folders contain the e-learning 
presentations and the ‘tutor resources’ folders contain documents such as 
session plans/tutor guides, activity sheets and homework activities.

Step One: Download the resources 
package from the website, then 
open the folder where it was saved 
(in this case, This PC > Downloads).
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Running the presentations in local or shared storage (continued)

The presentation will then launch in your default web 
browser.

Step Five: Within the e-learning pesentation folder, double-
click on the ‘story.html’ file.
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Running the presentations in local OneDrive folder 

Step One: Running the presentations in a local OneDrive folder (one 
which saves to your local PC’s hard drive) is no different to running them 
from any other offline location. Once the package has been downloaded 
and unzipped, and you have checked that the presentations run correctly 
in the Downloads folder or on the desktop, you can move or copy it to your 
local OneDrive folder.

The presentation will then launch in your default web 
browser.

Step Two: As in any offline folder being viewed in 
Windows File Explorer, navigate to the e-learning 
pesentation folder, and double-click on the ‘story.
html’ file.
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Running the presentations in OneDrive Online

Step One: If you have copied the files to your local (offline) OneDrive folder, they will 
automatically upload to OneDrive Online. If this doesn’t happen, you can add them by 
dragging and dropping to OneDrive Online in your web browser, or by using the ‘upload’ 
function in OneDrive Online.

The presentation will then launch in your web browser. 

The link can be shared by allowing others access to the 
folder, or by copying to locations such as a Teams channel 
or a SharePoint site.

Step Two: In the presentation folder, double click on the ‘start.aspx’ file. 
If the security settings in your OneDrive environment allow it, this will 
then run the presentation. 
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Sharing resources from OneDrive Online

There are options of who you would like the link to work for.

Alternatively, you can share documents and allow users 
the option to edit if necessary. PLEASE NOTE only the 
session plan or tutor guide in tutor resources can be 
edited. 
This might be useful when adapting the session plans 
or tutor guides.
After selecting who you would like to share the content 
with check the box ‘Allow editing’.

From OneDrive Online, you can copy a link to either the 
e-learning presentation or the teaching resources, to share 
with other staff members who have access to this area. 
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Running the presentations in SharePoint

Step One: Locate the folders you want to copy to SharePoint in OneDrive Online.

Find the SharePoint folder where you want to store the files and select ‘Copy here’ or 
‘Move here’ as appropriate.

Step Two: Select the three dots and select ‘Copy to’ or ‘Move to’ from the 
dropdown. 

PLEASE NOTE: 
It is necessary to copy from OneDrive to SharePoint in order for the presentations to run in SharePoint Online. 
Presentations uploaded directly to SharePoint will NOT launch online.
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Running the presentations in SharePoint (continued)

Step Three: Navigate to the location in SharePoint where you added the files.

The presentation will then launch in your web browser. 

Anyone with access to the folder can view the presentation.

Step Four: In the presentation folder, double click on the ‘start.aspx’ file. 
If the security settings in your SharePoint environment allow it, this will 
then run the presentation. 
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Accessing the e-learning presentations through Teams

Name the channel and description and set the privacy from the drop-down menu as 
appropriate for who you want to access this. Select ‘Add’.
You should now see your added channel.

To view files that have been added to this channel select 
‘Files’ on the top tool bar.  
To add the unzipped learning resources files, go to 
OneDrive Online.

You can access the e-learning presentations through your 
OneDrive/SharePoint, or alternatively you can copy the 
folders to Teams ready for sharing with staff and students, if 
they have access and your IT protocol allows. 
Within your area of Teams, you will see the different Teams 
you are associated with and you will need to set up a new 
channel within that team.  
Select the three dots in the right-hand corner and select 
‘Add channel’.

Within your OneDrive Online find the files and folders you 
wish to copy over to Teams.  
Select the three dots at the side to access the full menu of 
options.  
You can select multiple files to copy in one go. Select ‘Copy 
to’.
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Accessing the e-learning presentations through Teams - 
continued

From the drop-down list of options of where to copy to select your main team folder; in 
this example it is LTR.
Click into your team folder, select the sub-folder of where you want the resources to be 
copied to and select ‘Copy here’.

Go back to your area in Teams and select the reload tab to refresh the screen. You will see the copied 
files now there.
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